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1. GENERAL

This regulation states Agency policy, procedures, and responsibilities
for acting on an employee's request for reessignment with due considera-
tion being given to the best interests of the employee and the Agency.

2. POLICY

a. The Central Intelligence Agency will endeevor to reassign an employee
at his request whenever it is established that such resssignment is
necessary to utilize his current capabiiities or his future possibi-
lities more fully, to retain the services of e competent employee,
or in any other situetion in which responsible officials have deter-
mined thet reassigmment 1s indicated.

b. An employee who initlates & formal request for reassigmment will
recelive objective counsideration of that request based on sn evaluation
of his capabilities, interests, and circumstances in relation to the
needs of the Agency, and the request shall not be considered the
basis for any future prejudicial action concerning him.

c. An effective release date will be determined by negotiation between
the galning and losing components. The date agreed upon shall be
the mcst equitable date to both the Agency and the employee. Em-
ployees will be relessed for reassigrment as soon as pogsible after
arrangements have been completed. Once a resssigmment has been sgreed
to, 1t will be effected within 90 days unless all parties to the trans-
action ggree to sn axtension of time,

d. Under no circumstences will a supervisor advise an employee %o
seek another assignment through unofficial contacts. Further, no
supervisor will interview or seek the reassigmment of an employee of
another component unless the employee has been referred by the Head
of the employee’s Career Service or the Office of Personnel.
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3. RESPONSIBILITIES
a. SUPERVISORS AND OPERATING OFFICIALSH

Supervisors and Operating Officials are responsible for ensuring
that objective consideration is given to en employee's request

for reassignment within the time limitstion imposed by this regu-
lation. They will further ensure that reasonable, objective
negotiations for release of employees from their area are conducted
vhen they are approached for release dstes, Each supervisor is
responsible for ensuring that employees under his direction ere
informed of the provisions of this regulation,

b. HEADS OF CAREER SERVICES

Heads of Cereer Services sre responsible for planning the rotation
and reassigmment of members of their Career Service, for revisving
requests to reassign members in & manner vhich will enable that
Career Service to meet long-range personnel requirements through
orderly processes, and for recommending appropriate action in re-
assigmment cases to the Director of Personnel.

¢. DIRECTOR OF PERSONNEL

The Director of Personnel is responsible. for monitoring all reassign-
ment activitles, for actively engaging in reassignment efforts when-
ever such action is warranted, for assisting Operating Officials in
resolving reassigmnment problems s and for referring cases to the
appropriate Deputy Director{s) for decision when agreement cannot be
reached between the Operating Officisls concerned.

k. PROCEDURES
&. EMPLOYEE REQUEST FOR REASSIGNMENT

(1) An employee who desires to make a formal request for a change of
assignment will prepare a memorandum request, in triplicate,

* Operating Officilals includes Chiefs of Senior Staffs and Area Divi-
sions under Jurisdiction of the Deputy Director (Plens); Assistant
Directors under jurisdiction of the Deputy Director {Intelligence);
and Chiefs of Staffs » the Comptroller, the General Counsel, and Directors
of Offices under jurisdiction of the Deputy Director (Support).
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(2)

(3)

(1)

addressed to the Hesd of his Career Service or, within the
Clandestine Services Csreer Service, to the head of his
appropriete Career Pansl., In the memorandum he will set
forth his reessons for deairing reassigmment and indicate the
area and the nature of sssignment he desires. He will trans-
mit the original to his supervisor for comment and forwerding
throvugh chsnnels to the addressee; he will forward a copy to
the Cffice of Personnel (Placement and Utilizetion Division),
and trensmit the remsining copy to the personnel officer of
his Cffice or division,

The Head of the Career Service or Panel, as sppropriate, will,
within 30 dayws, propose a reassigmment, make the individusl
avallsble to other components for reassignment, or otherwise
resolve the request to the satisfaction of the employee con-
cerned. During this period the Office of Personnel will pro-
vide asdvice and assistance to the employee and the offices
concerned.

If the request has not been satisfactorily resolved within the
30-day period, the Director of Personnel will assume responsi-
bility for reviewing the case to determine whether additional
reagsignment efforts should be made or whether the employee
should be advised to remsin in his present position. The
Director of Personnel will sdvise the smployee of his decision.
The supervisor and Office or division personnel officer who vere
sent coples of the employee's request will also be informed by
the Director of Personnel of his decision.

If, at any time during the period of negotiation for reassign-
wment, a Fitness Report is required, snd the Report last complled
concerning the employee is no longer applicable, the Office of
Personnel may request that a current one be prepared. Super-
vieors will be responsible for ensuring prompt preparstion of

a Fitness Report i1 one is requested. '

REASSIGNMENT TO FREVENT RESIGNATION

If the Director of Personnel receives formel notification of the
intent of a competent employee to resign, and 1% is ccnsidered
desirable to retain his services, the Director of Perscnnel will
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take any possihle emergency reassignment action, Striet adberence
# Interviewswith Personnel Consider-  25X1A

to the provisions of
ing Resignation, will te required if the Director of Personnel is
to recelve a case of this type in time to take effective remedial

actlon.
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